
Reimbursement Visual Examples 
 

 

Itemized Receipts: 
Showing the where, when, who, what, and proof of payment. 

 

 



 

 

 

 

 

 

 



Comparison Airfare: 
Taking personal time or made flight itinerary changes/upgrades?  We need an airfare comparing the 

potential cost increases for these types of requests. 
 

PURCHASED AIRFARE: 

 

 
 



COMPARISON AIRFARE: 
 

 
 
 
 

Bank Statement: 
Showing your name, bank name, transaction in question, and everything else redacted for safety. 

 

 


